Budget Meeting 11768
May 6, 2015

SMOKY LAKE COUNTY

Minutes of the County Council Budget meeting held on Wednesday,
May 6, 2015, at 9:02 A.M. in the County Council Chambers.

The meeting was called to Order by the Reeve, Mr. Ron Bobocel, in the
presence of the following persons:

ATTENDANCE

Div. No. Councillor(s) Wednesday, May 6, 2015
1 Dareld Cholak Present
2 Ron Bobocel Present
3 Craig Lukinuk Present
4 Cary Smigerowsky Present
5 Randy Orichowski Present
CAO Cory Ollikka Present
Asst CAO Lydia Cielin Present
Finance Manager Brenda Adamson Present
Legislative Sves/R.S. Angela Bilski Present
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Members of Administrative Staff in attendance:

Doug Ponich — Public Works Manager Present
Scott Franchuk — Fire Chief Present
Paul Miranda — GIS/Comm Director Present
2. Agenda:
Agenda
638-15: Cholak That the Agenda for Wednesday, May 6, 2015 County Council Budget

Meeting be adopted, as amended.

Additions:
1. Update on 170 Fire.
2. Kinsmen Club of Smoky Lake and District.
3. Policy Statement No. 08-18-01: Council Remuneration and

Expenses.
Carried Unanimously.
3. Minutes:

No Minutes.

4. Request for Decision:

Addition(s) to the Agenda:

Update on 170 Fire — Conference Call

County Council placed a conference call at 9:15 am. to 9:38 am. to
Ibrahim Sagheer, Glennis Baker, Recovery Program Coordinator, and
Kevin Taron, Manager of Municipal Recovery, Alberta Municipal
Affairs. Council was advised that a line by line review of Smoky
County’s grant application to the Alberta Municipal Wildfire Assistance
Program for the 170 Fire is underway. The department is willing to
provide a 25% advance as soon a request letter from the County is
received. The department is also requesting to meet with finance staff in
order to review the submission and to maximize the funding available
under the program.

Aline Brousseau, Planning & Development Manager, entered Council
Chambers, time 9:30 a.m.

. Scott Franchuk, Fire Chief, left Council Chambers, time %:45 a.m.

e



Budget Meeting
May 6, 2015

639-15: Cholak

11769

That Smoky Lake County submit a request for a 25% advance payment
for the Grant, as per the telephone conversation with Kevin Taron,
Manager of Municipal Recovery, Alberta Municipal Affairs held on May
6, 2015.

Carried Unanimously.

Bylaw 1284-15: 2015 Tax Rate Bylaw

640-15: Cholak

That Byvlaw No. 1284-15; authorize the Municipal Council of Smoky
Lake County to authorize the rates to be levied against assessable property
within the municipality of Smoky Lake County for Smoky Lake County
for the 2015 Taxation Year, be given FIRST READING.

Carried.

Moved by Councillor Craig Lukinuk that Bylaw Neo. 1284-15: authorize
the Municipal Council of Smoky Lake County to authorize the rates to be
levied against assessable property within the municipality of Smoky Lake
County for Smoky Lake County for the 2015 Taxation Year, be given
SECOND READING.

Carried.

Moved by Councillor Cary Smigerowsky that Bylaw No. 1284-15:
authorize the Municipal Council of Smoky Lake County to authorize the
rates to be levied against assessable property within the municipality of
Smoky Lake County for Smoky Lake County for the 2015 Taxation
Year, be given PERMISSION for THIRD AND FINAL READING.

Carried.

Moved by Councillor Randy Orichowski that Bylaw No. 1284-15:
authorize the Municipal Council of Smoky Lake County to authorize the
rates to be levied against assessable property within the municipality of
Smoky Lake County for Smoky Lake County for the 2015 Taxation
Year, be given THIRD AND FINAL READING and that the Reeve and
the Chief Administrative Officer are hereby authorized to fix their
signatures to all necessary documents and that the corporate seal also be
fastened where it is deemed to be necessary.

Carried.

Addition(s) to the Agenda:

Kinsmen Club of Smoky Lake and District

641-15: Cholak

That Smoky Lake County provide in-kind donation to the Kinsmen Club
of Smoky Lake and District of 100 tonnes of reject sand and the use of
various equipment to be operated only by trained County personnel
towards the Open Air Pavilion project located in the Kinsmen Park in the
Town of Smoky Lake, subject to no labour cost to the County, and the in-
kind value to be tracked.

Carried.

Policy Statement No. 08-18-02: Council Remuneration and Expenses

642-15: Cholak

That Policy Staterment No. 08-18-02: Council Remuneration and
Expenses, be amended:
Title: Council Remuneration and Expenses | Policy No.:  18-02

E
lSection: 08 T Code: P-R Page No.: 10of6
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Purpose: | Top

rovide clarity and an equitable and transparent means of reimbursing

Council members for business expenses and for their duties and
responsibilities required to handle all functions as an Elected Official.

Policy Statement and Guidelines:

1. STATEMENT:
1.1

1.2

1.3

14

2. DEFINITIONS:

2.1

22

23

24

3. GUIDELINES:

3.1

3.2

33

The County recognizes that in order {o carry out County business, it is
necessary for Council members to network, meet with ratepayers,
participale in fraining, and attend relaled business and community
functions.

Council of Smoky Lake County are required to commif a substantial
amount of time and effort to the duties and responsibilities of their
elected office. Not all duties and commitments can be identified in actual
time.

In accordance with Revenue Canada's provisions for Municipal Officials,
one-third (1/3} of the total remuneration paid to municipal officials will be
in-lieu of unclaimable and incidental expenses. The remaining two-thirds
(2/3) is considered employment income; as; as per Bylaw 1184-09:
Allowance for Expenses Incidental to Discharge of Elected Officer’s
Duties.

The reimbursement of expenses will be guided by the fallowing

principies:

1.4.1  Taxpayers dollars shall be spent responsibly with a focus on
accountability and transparency.

1.4.2  County commits to providing fair and reasonable level of
remuneration.

14.3 Only legiimate expenses incurred when undertaking Council
authorized functions will be reimbursed.

Remuneration: means the annual rate of pay for the Reeve, Deputy
Reeve and Councillors.

Expenses: includes transportation, lodging (hotel), mileage, taxi fare,
parking and other out-of-pocket expense incurred while on County
business.

Hospitality Event: an autharized event where food and beverage are
provided, at public expense to people who are not employed by the
County.

Benefit Package: is the insurance coverage available to Council
through the County's group carrier.

Remuneraticn

Council will discuss the remuneration for the Reeve, Deputy Reeve and
Councillors at a Budget Meeting. The Council annual remuneration is:

311 Reeve - $57,783.00
Deputy Reeve - §52,530.00
Councillors - $49,903.50

3.1.2  Costof living increments as established in the County's
Collective Agreement with CUPE {Canadian Union of Public
Employees) will be automatically applied o Elected Officials
salaries or RR.S.P.

Meals

3.21  AMeal allowance shall be payable when travel is required to be
away from home or office (and will be paid requiring no receipt)
at arate of;

Breakfast: §20.00 before 7:00 a.m.
Lunch: $ 20.00 before 12:00 p.m.
Dinner: $30.00 after 5:00 p.m.

3.22 Receipts for meals that accompany an expense ¢laim form or
that are charged to County Credit Card will be paid to the
Councilior or, in the case of credit card charges, coded to the
Councillor's expenses at the value (including gratuity) on the
receipi.

Mileage
3.31  Mileage will be reimbursed when required to drive a personal

vehicle for County business purposes and the current mileage
rate per kilometer shall be $0.55 per km.
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3.6

3.7

3.8

3.9

3.3.2  Areview of mileage rates will be undertaken annually with
cansideration for other Canadian Public Sector mileage
reimbursements.

3.3.3  For Council members, mileage is calculated from and back to
residence.

Transportation

3.4.1 Automobile Travel: actual kilometers fravelled outside of the
County may be claimed at the current rate established in this
policy.
3.4.1.1  Members of Council use their personal vehicles for

Municipal Business shall be required to adhere to
Policy 14.A-07: Use of Personal Vehicles on
Municipal Business.

3.4.2 Ground Transportation: includes taxi or bus, parking will be

reimbursed at cost.

3.4.3  AirTravel: will be at economy rates by the most direct route
available. Submission of receipts required.

Lodging
3.5.1  The cost of hotel accommodation and all taxes may be prepaid
using a County Credit Card,

3.5.2  When the hotel and taxes are paid by the individual Councillor,
Smoky Lake County will provide a reimbursement based on the
original receipt.

3.5.3 lis the attendees responsibility to give adequate notice of non-
aftendance. Failure to do so may, at the discretion of Counci,
result in the individual being liable for atl non-refundable costs.

Hospitality Event

A County organized Hospitality Event is considered a Business
Expense. A Councillor engaged in an authorized County Hospitality
Event may claim or submit receipts for alcoholic and other beverages
and food purchased at these special events for consumption by the
Councillors andfor others while promoting the interests of Smoky Lake
Counly.

Information Technology Equipment and Services

Cell Phone:
3.7.1  Cell phones / Smart Phones are provided to Councillors.

3.7.2  Amonthly fee of $50.00 shall be charged to Councillors to cover
the cost of personal use of cell phones/smart phones.

3.7.3 Upon leaving Elected Office, the Councillor may keep the cell
phone and number. The contract will be transferred to the
individual's name.

3.7.4 If a Councillor chooses fo use hisiher own personal cell phone ar
device, the County will reimburse the actual costs up to a
maximum of $175.00 per month upon submission of a receipt.

3.7.5 When traveliing, the Councillor shall advise the County Safety
Officer in order to ensure that the cell phone plan is adjusted to
avoid excessive roaming charges.

Laptop:

7.6 Alaptop with carrying case will be provided to each Councillor.
Upon leaving Elected Office, or after necessary computer
replacement, the Councillor may keep the Computer and case.
Smoky Lake County will cease lo provide support services for
these devices.

Benefit Package

Benefit Package will be available to members of Council through the
County's Insurance Carrier.

At the beginning of their first Elected Term, members of Council will be
provided with the AMSC Group Benefits a booklet.

RR.S.P.

Smoky Lake County will contribute nine percent (9%) of gross
remuneraticn to a Registered Retirement Pension Plan (RRSP) at either
the Smoky Lake Branch of ATB or CIBC.

391  ACouncillor may waive the RRSP confributions for a specified
term upon written request to the Chief Administrative Officer.

N
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3.10 Non Standard Expenses

if a Councillor incurs business expenses not specifically authorized by
this Policy, Council as a Whole, may, subject to avaitabilily of funds, and
appropriate budget, authorize payment of such a business expense
claim.

3.10.1 A member of Council will not be reimbursed for the cost of a
fine.

3.10.2  Anexpense for a spouse or companion is not an eligible
individual expense and will not be reimbursed.

4. PROCEDURE:

4.1 An Expense Claim Form, as per Schedule “A": Councillor Business Expense
Claim, must be submitted in order for a claim to be processed, unless provided
otherwise.

411 Al necessary receipts and/or documentation must accompany
the Expense Claim.

41.2  Receipts must be detailed and must show the vendor GST
registration number.

413  Councillor Business Expense Claims shall be submitted on a
monthly basis.

414  Councillors will submit ali detailed receipts charged to the
Smoky Lake County Credit Card, as per Policy 08-07:
County Credit Card, in a timely manner in order to prevent
credit card interest charges.

4.2 All expense claims must be reviewed by administration to ensure compliance with
Policy.
421  The Reeve or Deputy Reeve will sign the expense claim for
council members to indicate that they have been received and
approved.

4,22  The Deputy Reeve shall sign the expense claim submitted by
the Reeve, to indicate it has been received and approved, and
may in the absence of the Reeve sign all other expense
claims.

423  The Reeve or Deputy Reeve, as the case may be, will bring
discrepancies of interpretation to Council for degision.

4.24  Upon submission of a signed Business Expense Claim Form,
a Member of Council warrants all claims are related to Smoky
Lake County business.

4.3 Public Disclosure: The Councillor's Business Expenses will be made available in
the Smoky Lake County Administration Office.

4.4 Policy Review and Changes: Council will review the “Council Remuneration and
Expense” Policy annually in the Month of September at a County Councit Budget
Meeling.

4.5 Expenses related to partisan political functions shall comply with Policy 01-36:
Expenses and Contributions to Political Functions.
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SCHEDULE “A™
SMOKY LAKE COUNTY
Councillor Business Expense Claim
Name:
Claim for the Month Of
Dae Desedption Meals Mileage Mise | Toral
D/M/Y Breakfast | Luach | Diomer (Parking, et}
{pame and location) 20 520 $3 Total Meak | xm $.55/}un
MONTHLY INSPECTION MILEAGE 18 PALD AS AN ALLOWANCE ON THE MONTHLY REMUNERATION CHEQUE
TOTAL MUNICIPAL | ]
122111 122110 [ EFET]
Daze Description Meals Mileage Misc | Toral
D/M/Y (name and location) Breakfast | Lunch | Dfancr (Parking, cte)
520 520 530 Total Mol | wm $.55/kam
ASH
1-3:212.69- 1-2-211-82- 1-2-212-83-
Frss |
1221211 1a2-311-11 1221217
[FOLS |
B2 212011 F2-21101-11- 52-212-01-11-
FOUNDATION [ ] | |
1.2 21266~ t-2-311-65- 1-2-212-65-
MPL/SOAR
1.2-212.81- 1221161 1261
TOTAL OTHER
TOTAL EXPENSES

Schedule " A

643-15: Bobocel

Adjournment:

“: Councillor Business Expense Claim -Form

That this meeting be adjourned, time 10:21 a.m.
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Carried.

Carried.

CH}EF ADMINISTRATI‘JE’OFFICER



